What’s new in TT PAPA version 7.20

This document introduces some of the latest features in the TT Payroll and Personnel system.

March 2019
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New Grievances Form

An employee grievance is a concern, problem, or complaint that an employee has about their work, the workplace, or
someone they work with. The new Grievances form can be opened from the View Form list at the top of the Employee
screen and looks like this:

==] Grievance Details - O X
Start Date  Problem Action End Date
p | 01-tar-19 [Bullying | | Therapy w
01-Jan-18 |Pay o | |Review w | 31-Jan18
] w w

Torw wanted some emotional help and guidance to

Memo help with this grievance.

.

Pension Date added to Employee form

To help with the new retirement and pension age changes, the Employee screen now calculates and displays the
Pension Age based on the Date Of Birth...

Penzion D ate |2EI October 2035 B7y Bm
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Setting payslip passwords made easier

Instead of having to open the Contact screen to enter the password for the employee’s PDF payslip, the Employee

screen now shows a box for the password...

Security Details

FDF Password |MyPDFpassword] 23

New Day Start, End and Lunch times

The Days screen can now be used to record the start and end times of each working day together with the length of

the lunch break...,

% Days — O b

Hours per 'Week, EE_ ala] Drapz per Week 5

wheeks PerYear | 52.000

Start Time  Lunch Length End Time Hourg per Day

03:00 [ 1.00 | 17.00 | 7.00
0300 1.00 1700 .o
0300 1.00 1700 F.an
0300 | 1.00 | 17-00 | 7.00
03:00 | 1.00 | 1700 | 7.00
| | | 000

| | | 000

Total 3500

New fields added to Adjustment form

These two new fields have been added to the Adjustment form:

e Certified: Used to flag a sickness absence as certified or a holiday absence as approved.

e Analysis Code: Used to describe the reason for the absence.

The new fields are displayed in the footer area whenever an absence code is selected:

B ||Sick wo || 11-Mar-2019] 1 3-Mar-2015 -3 |Day ~
E2 w ~
temo |Sick £
Used | 3 of| Time| .|  Cerified? ¥
Left Analysiz Code [w_v
Record: 4 4 3 of 10 L Search

EE Analysis Codes - O *
Code - Description -
Accident
Flu Sick with flu
Hangaver Recovering from hangowver
Medicated
*

Tel: (01481) 700202
Tl TT SOFTWARE E-mail: admin@TTSoftware.gg

A new menu item under TT Database is used to manage the list of Analysis codes:
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New Payslip layout added

A new payslip layout can be selected on the Company form called ‘Payslip Timesheet A4 #. This will show all time
recording items on the payslip like this:

Times heet YTD Absence
Basic 01/0142019 7 Hour Entitlement Used  Left
Basic 020142019 2 Hour Holiday 2000 2800 1200
Basic 0302015 & Hour Sick 1.00
Basic 0401420159 1 Hour
Basic 0401420159 T Hour
OwerTime 050142015 § Hour

Support for non-calendar years on Yearsheet
Holidays can now be entered more easily when the entitlement is not a normal calendar year, like this...

= Adjustment Year Sheet — O X

Jul1g | Aug1® | Sep’18 | Oct'18 | Nov™1E | Dec'18 | Jan'19 | Feb™9 | Mar1s
Mon
Tus

1

=
i
E

[=]

Pick Employee

Godfrey, Sarah June Miz
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PDF Passwords on standard reports

When saving a report as a PDF document a password can be automatically applied to the PDF file...

TT PRINT

Zoom @ One Two Word  Excel § i Close
Setup A Page Pages
Print Zoom Data Close

The password can be specified on the Company form together with a default location for the PDF file to be saved (but
any YYYY or MM folder options will be ignored)...

Default PDF Password | 7638 |
Default PDF Folder F ARy Cumyw‘n“f‘n"ﬂemtsﬂ
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Better formatting when emailing payslips

When TT Payroll emails payslips your Outlook signature will now be applied at the bottom of the email. Furthermore,
the email text can now include HTML tags to add colour and fonts. For example, on the Company form specify this...

Dates Macroz  Capping  Headings  Options  Settings Emal  3rd Party

Email Body Format for payslips |

|==fnnt size="3" face="tahoma" color="red"™>
Dear TMLE OTHERNAMES SURNAME
<br==pr=

Pleaze find your COMPANYNAME payslip.

To make your payslip emails look like this:

92 0 z

File Message Insert Options Format Text Revie

flil[ Tahoma =~ |12 - A A7 =iz~
B

Paste _ Tule-A. | Bl==|=

- =¥ Format Painter - — - |
Clipboard P Basic Text

Tou. tonytrenker@tts oftware.
% Cr...
Send

Subject Payslip 31/12/2018 (GsyCompany)

Payslip000001 . pdf

Attached 9 KB

Dear Mr Tony Trenker

Please find your My Guernsey Company Limited payslip.

For more help with colour options please see this article: https://www.w3schools.com/colors/colors names.asp

New Export to Excel option

On the Payslip Reports screen a new option in the ‘Export to Excel’ list will export a department summary in a crosstab

format to Excel.

3 Chocse a report io open wish e above crileria

PayslipDetails
PaypslipCrosstab

EB uild report.
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New report to compare payrolls

A new report, with the rather long name of ‘Payslip Crosstab with Employer Headings by Pay Date’, shows multiple
payrolls for each employee, in the crosstab format, so that any differences can easily be spotting and checked. The
new report looks like this (your column headings may be different):

Payslip Crosstab with Employer Headings by Pay Date

Company: My Guernsey Company Limited Criteria-

Pay Date: 01 January 2019 Filter:

to: 28 Febmary 2019 Week: 1

Holister, John Mr Salary Basic Bonus | Mortgage | Overtime | Pension (PensionErs| Health | Health Ers | Purchases Tax

31/01/2019 - m1 3500.00 -150.00| 150,00 -503.40

28/02/2019 - m2 3333.33 -50.00) 100.00 -490.06
6833.33 20000 250.00 -093 46

Homey, Coming Sir2 Salary Basic Bonus | Morigage | Overtime | Pension |PensionErs| Health | HealthErs | Purchases [ Tax

31/01/2019 - m1 7500.00 -1338.80

28/02/2019 - m2 7500.00 -1338.80
15000.00 2677.20

Importing made easier

A new button on the Import form makes it easier to find the file containing the data to be imported...

ionshTEST T wlen
Browse for new file d

TT Payroll can import just about anything, including:

e Adjustments; such as overtime or new salaries, from a spreadsheet

e Time; from Clock On and Fusion Care systems

e Employees; from PeopleHR, CascadeHR, People Inc, Global and Swansoft
e Tax Codes; from the Guernsey and Jersey spreadsheets sent to employers

Upgrades made easier

In the past, TT Software would normally perform upgrades for users, but from version 7.20 onwards the user can run
their own upgrades without intervention from our Help Desk. Simply login as the TTInstaller user (which is also used
for security and passwords) and click the new Download and Upgrade button.

If you do not know the TTInstaller password please contact the Help Desk where we will help authorised and
recognised users gain access.
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More options for Payroll Service Providers
Organisations that process payrolls for their clients can now use placeholders (such as YYYY, MM and COMPANYCODE)
in pathnames for the location of the BACS file.

Emails sent to clients can now use placeholders in the Subject part of the email and the email body can contain HTLM
tags for colours, fonts and images.

Dates Macros  Capping Headings  Optionz  Settings Email 3rd Party

Email Body Format for payslips |
<font size="3" Mﬂm‘mﬁx="rﬂ:l‘:-|
Dear TIMLE CTHERNAMES SURNAME
<hr=<br=

Please find your COMPANYNAME payslip.

Defaults for company reports: |

Email Address tonytrenker@gmail. com
Subject TT Payrol ™YY Month MM
Email Body Format |

<font size="3" face="broadway"-Dear client }</font=
<br=<br=

<u=Please find attached</u= password protected PDF reperis for COMPANYNAME for
the period STARTDATE to ENDDATE that have been generated with a Pay Date of <font
cnlnr="nresn">PAYDATFfnnt=

Default PDF Folder FACOMPANYCODEW Y Y YWM:
Default PDF Password || letmein |

Quicker support with Team Viewer

To allow TT Software a remote connection to see your screen and assist with issues you can now download and run
Team Viewer from the Help screen...

= o =
E’] Calendar él [ér’ % Eq
B £ Adjustrnent Insert S - Hel
ports ) _ ayslip eports Returns elp
Adjustment Review | Generation *
Payslips Help
=g Help - O *

TT SOFTWARE

Payroll And Persannel
Administration

Uszer Manual: Manual.doc

wieh Site: httpe £ Ao, teeoftware. gg.f
Email: helpi@ittsoftware.
Telephone:  [01481) 700202

Teamyiewer Quick Support

For further help or guidance please contact us at help@ttsoftware.gg or call our Help Desk on 01481 700202.
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